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Hi, 25Hoon English Teachers!

> We have added New Materials and we will be
s detailing the guidelines on how to use

N them through this manual.

)

Kindly review and practice the steps so you can
navigate and use our new materials accordingly.
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Before anything else, we want to remind you where you can get materials for
each type of class:

1. For General bookings (e.g. 765342) - you may find the request on the Old
: Dashboard > Booking details > Get details, locate materials, and upload in the
classroom.

2. For First class bookings (e.g. FA321) - they are already uploaded in the classroom.

3. For Regular bookings (e.g. H4321 or B4321) - they are informed through Skype >
Then you have to prepare the material and upload/share-screen in the classroom.
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Update regarding the types of Materials we currently have at 25Hoon English:

\ a. Old materials - these are the Online book materials we have on our drive: @
Tutor’s Dashboard > Materials > Locate and download the request > Upload in classroom.qgil}

h b. New materials - these are our new selection of materials: -

Tutor’s Dashboard > Drive > Enterprise online disk > Among the vast selection of materials,
; you can preview them to check the content > Upload is done inside the classroom.
NOTE: More details in the next slides.

c. Highlights Library - click HERE - we send the login detalls as well via Skype.

d. Oxford - For regulars; we inform when we send the regular student information.
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https://library.highlights.com/member/login
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For the New Materials, here are some points to remember:

m
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NOTE: Only the teacher can control the movements/transitions by clicking, so please
practice and prepare well so you can guide students well.
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The material is new and interactive, unlike the regular PDF lessons; there are
more photos, some animations, and movement, and even sounds that would greatly
help in having a more engaging class.

m




S G 2Hoon

WHERE TO FIND “NEW MATERIALS:"

Unlike the Old Materials, the New Materials can be found in the New Dashboard:
Tutor’s Dashboard > Drive > Enterprise online disk > Then, you will see the main material

-

.

folders: o
-

LE Curriculum Materials Folder

3. Find requested material

Folder

Folder
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U5, heading 2024-05-02 17
03, Listening and Speaking Faolder - - 2024-05-02 10
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Then, you can preview the materials by clicking the Main Folder > Topic > Preview:
e.g. You need to check “O4. Song > 38. Hansel and Gretel Run:”

@ B 5 Switch role (student) @ English

My Drive Enterprise Online Disk

All Files

My Drive Enterprise Online Disk

All Files / 04.Song

File Name File Mame Type Size Status Upload time Operate

= Conversion i :
36.1, 2, 3, 4, 5 Pets from the Zoo pptx 4.77TM z 2024-05-02 18:49:42 Preview
complete

]
--
) ) . Conversion ; i & Irevi
37. Gingerbread Cottage Song pptx 6.91M ek 2024-05-02 18:49:42 Preview
= = = complete
- k n . n :
2. Click "Preview
: Conversion . .
. Hansel and Gretel phx 6.98M 2024-05-02 18:49:42
Eeron PR RiEd complete = 2 tD brOWSE' and
practice material.
S (e ios i i 5 mma Conversion T : :
35. In the Park | Like to Play Song pptx 6.55M 2024-05-02 18:49:4 Preview
= complete
i ; ; : Conversion ; P :
13, Aliens from Quter Space Pptx 561M i 2024-05-02 18:33:18 Preview
complete
i p . A Conversion - : _
34, Will the Zoo Send Me a Pet Song ppix 5.44M 3 2024-05-02 18:33:18 Preview
complete
G Conversion —— —— :
30. tall and small ppix 4.16M 2024-05-02 18:30:17 Preview
complete
Page item: 20 1 2 5 20/ page Go ta

NEW FIRST CLASS

1. Click Main Folder

07. ESL Curriculum Materials
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Here, you should be able to see the material and browse through it. You will also
be able to practice the navigation and hear the sounds, if there’s any.

38. Hansel and Gretel Run

s ™ "."‘I

‘Hansel and Gretel
’ RunrSong

ing to_the funeé of ‘London’s Burning'.)




HOW TO CHECK IF STUDENT WILL USE “NEW MATERIALS:"

) a. For general bookings:
: Same process: Old Dashboard > Booking details

; b. For first-class bookings:
It will already be uploaded in the classroom.

c. For regular bookings:
We will inform you in advance through Skype together with other details.
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HOW TO UPLOAD “NEW MATERIALS"” IN CLASSROOM:

) 1. Join Classroom

onl | Material test Room Number: 167987176: Countdown for class to begin: 01:24:06 Enter the Class

Start Time: May 14th  Tues. 23:00~23:30 Status: Mo class Mumber of students: 1
af-ﬁ? teacher(Teacher) Associate Courseware View courseware Assign homework Details ‘

; 2. Inside classroom: Click Files > Public

Room number-1679871763 @ Class will start in 01:22:51 3 @ -

Classroom Resources
efaull & e ame
Enter search keywords
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Upon clicking “Public,” the main folders should appear like this:
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3. Then, to locate the requested material: Click on the Main Folder name > Find the
specific Topic needed for class > e.g. “O4. Song > 38. Hansel and Gretel Run

2 ® & ™ 50 O

Classroom Resources

Q. Enter search keywords

NEW FIRST CLASS

00_Table of contents/ B ##

08. YLE Cumiculum Materials

The History

Start Class

ber 1679871763 @ Class will start in 01:17:03

s RE N
2 = 4

Guidance for Video/Audio in PowerPoints

1. Open the folderand __,, 2. F’gste the copied
copy all the files. files into a new folder.

2. UPON CLICKING, IT SHOULD
SHOW HERE LIKE THIS

3. Open the PowerPoint file,
enable editing and enter
presentation mode (start the
slide show).

Please note the embedded audio may not be compatible with early versions of PowerPoint.

[ i | »
o3 @ syncron

2 ® & # ©

< Back

current location:Root /04, Song

38. Hansel and Grelel Run_pphx
in use

. 37. Gingerbread Coftage Song.ppix
36.1, 2, 3, 4, 5 Pets from the Zoo pphx
35. In the Park | Like to Play Song.pphx
34. Will the Zoo Send Me a Pet Song.ppix

8 33 Aliens from Outer Space. ppix

32. We are Happy in the Park Song.ppix




4. When you click “Start Class,” the tools will appear and you can use them as usual.
All functions still work the same. As for the interactive parts of the material
(movements, animation, sounds), you have to click on the Cursor Tool Function to
activate it in Class.

You can still use the text
tool over the material.
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We hope this simple guide can help you
prepare accordingly for our New Materials.

Students can select and request New Materials
starting this Friday, 5/17/2024.

Therefore, it will be great if you can review this manual thoroughly
and practice once you get a New Material request from your students.

If you have any concerns regarding this matter,
you may contact us on Skype. Thank youl!

O

Looking forward to your cooperation,
TS Team




